
Overview

Pre-Permit Service

Receive Permit Request

Evaluate Permit 

Review Permit

Process Permit

File Documentation

Inspect Work



* Varies per District* Varies per District

Pre-Permit Service

Provide Forms

Answer Questions

Provide Contacts 

Explain Process

Provide Website Link*



Receive Permit Request

Log Request Log Unknown Documents 

Date Stamp Documents

Assign Request 

Match to Request 

Dead File



Evaluate Permit Request

Close File Determine Routing 

Distribute Request

Correct Deficiency

Review Scope/Schedule

Evaluate Request

Review for Compliance

Evaluate Documentation



* Varies per District Policy and Procedure

Review Permit Request

Inspect Site *

Review Plans

Review Comments

Review Documents
Correct Deficiency

Close File 



Process Permit Request

Prepare Documents

Assign Number

Correct Deficiency

Submit for Approval 

Distribute Permit 

Close File 

File Record Drawings



File As-Builts*File As-Builts*Distribute Acceptance

Prepare Acceptance  

Identify DeficiencyMonitor Work *Monitor Work *

Review Work Scope

Inspect Work

Review Work Scope

Correct/Field Adjust**

Identify Deficiency

Prepare Acceptance  

Distribute Acceptance

*   Varies per District Policy and Procedure*   Varies per District Policy and Procedure
** ADOT approval required



* Varies per District Policy and Procedure* Varies per District Policy and Procedure

File Documentation

Maintain As-Builts*

File Record Drawings*

Archive - State

Archive - Local

File Request/Permit

Make Distribution *

Evaluate

Review, Process, Inspect

Process


